[image: image1.png]JRpm



Gerald W. Lynch Theater 

Rental Application
Today’s Date: 
NAME OF ORGANIZATION:  
Organization Representative(s):  
Address:  
Telephone & Fax:

Email Address: 
Title of Performance/Event: 
Performance/Event Dates(s): 
Performance/Event Start Time:
Length of Performance/Event:
Overall Rental Dates/ First Day of Load In to the Load Out: 
Overall Occupancy Times Each Day: 
Reception (Day and Time and # of people): 
Will you rent the Steinway D Grand Piano?: 
Anticipated Number of Attendees: 
Are you filming this event for archival or broadcast purposes? 
Are you selling tickets? What are the ticket prices?
HOW/WHERE ARE TICKETS BEING SOLD? (Please note all seats must be assigned, unless otherwise agreed to in writing by the Managing Director. Before putting your tickets on sale, as per the contract, you must hold the following orchestra seat locations as House Comps for the GWLT: E 113 and 114; H 109 through 112; N 9 and 11; and B 101 and 102.

The GWLT does not provide box office services and does not take any percentage of your box office sales.
Please send an image and text regarding your event, so that your event can be posted on our website.
Please attach a current tech schedule and contact sheet when returning this form.
Return this form to Johanna Whitton at jwhitton@jjay.cuny.edu or fax to 212-237-8981.
